IpunsTo YEBEPKIAIO:

Ha 3acenanun [lexaroruueckoro cosera 3asenyiomas MAJIOY Ne 43
IIporoxosa Ne 4 /«/leTckuii cal KOMOMHHPOBAHHOIO BHIA»
or 28.05.2019r L{L4/ . MLT. IllepbaxoBa

IIpuka3 Ne 158/1 ot «29» man 2019

CornacoBano ¢ PoquresibcKHM KOMHTETOM
IIporoxos Ne4 ot 27.05.2019r

Persnamenr yeayru
«[Ipenocrasienne nudopmanuu 06 06pazoBareIbLHBIX NPOrpaMMax H y4eOHBIX IJIAHAX,
patouux nporpaMMax y4eGHbIX KypcoB, IpeIMeTOB, IHCIHUILIMH (MOIyJIei), FO0BbIX KaJIeHAAPHbIX
y4e0HbIX rpadukax», OKka3biBaeMoi MyHHIHIAIbLHBIM ABTOHOMHBIM JOIIKOIbHBIM
o0pa3oBarejbHbIM yupexaeauem Ne 43 «Jlerckuii caJ KOMOHHHPOBAHHOIO BH/IA»

1. O0mue moJiokeHUs

1.1. IIpeamer perynupoBaHus periaMeHTa

Hacrosiimuii periaMenT yCTaHaBIuBaeT MOPANOK MpefocrapiaeHus yciuyru «IlpenocraBiaenue
uHdopmanuu 06 06pa3oBaTeJbHBIX MPOrpaMMax M y4eOHBIX IUIaHAX, pabo4ux mporpaMmmax
y4eOHBIX KypCOB, NpPEAMETOB, JHCHHMILIMH (MOXyJiei), IoJoBbIX Ka/IeHIAPHBIX Yy4eOHbIX
rpaduxax» (1aynee - PermamenT) u ctanaapr e€ npenoCcTaBIeHMs.

1.2. Yenyra «IIpexocraBienune uHpopmanuu 00 o0pazoBaTejbHBIX NPOrpamMmax H
y4e0HBIX IUIAHAX, padoYnMx mnporpamMmax y4eOHBIX KypCOB, IIPpeIMETOB, JHCHUIIHH
(Mo/yJieii), roqOBBIX KAJIEHIAPHBIX Y4eOHBIX IrpauKax» IPEJOCTABISETCS MYHHIUIAIbHBIM
ABTOHOMHBLIM  JIOIIKOJBHBEIM  OOpa3oBareNbHBIM  yupexxaeHueM Ne 43 «Jlerckuii  cajn
KOMOMHHPOBAHHOTO BHIAY, (Hajee — YUIpeKaeHue).

1.3. Hacrosmuii perameHT oOmpenenser CpOKH U TOCIeN0BATeNbHOCTh JICHCTBHM
pykosomurens MAJJOY Ne 43 «llemckuii cad komOuHuposannozo 6uoa», MOPSIOK, (OPMBI
KOHTPOJISI TIPEIOCTABIECHHs YCIyTH, MOPSIOK M OpMBl 00XKaloOBaHMs PEIICHHH M JIEHCTBHIMA
(6e3metictBust) pykoBomuress MAJOY Ne 43 «/lemckuii cad KoMOUHUPOBAHHO20 6UOAY.

1.4. TlomyuarensMu YCIyrHW SBJISIOTCS rpaxaaHe Poccuiickoit ®Deneparmu, numa 6e3
rpaKJIaHCTBA ¥ WHOCTPaHHBIC I'pakJaHe Ha PaBHBIX OCHOBAHHUSAX, €CJIM MHOE HE IPEAyCMOTPEHO
3aKOHOM HJIM MEXIYyHapoAHbIM foroBopoM Poccutickoit Menepanum.

1.5. TpeGoBanus K MOPAAKY HHGOPMUPOBAHHUS O IPEIOCTABICHUHN YCIIYTH, B TOM YHUCIIE:

1.5.1.CBenieHrs 0 MeCTe HAXOXKACHUSI 00pa30BaTEIbHOIO YUPEKACHHUS:

Haumenosanue yupesicoenus: MAIOY Ne 43 «/lemckuii cad KomOUHUPOBAHHO20 6UOA»

FOpuouueckuii aopec:650033Kemepoeo, yn Jleonosa22 6

Daxmuueckuti aopec: 650033 Kemeposo, yn Jleonosa2?2 6, Jleonoea, 22a

Daxc:

Aopec onexmpounnoti noumer yupescoenus:mdou_43@mail.ru

Aopec ouyuanvrozo catima yupexcoenusn:mdoud3-kem.ucoz.ru

Konmaxmuvie menegponwl:25-28-56, 77-42-82

Peoicum pabomei: ¢ 7.00 0o 19.00

Yacel npuema pykogooumens: eémopuux ¢ 17.00 — 19.00

1.5.2. Tlopsmok, ¢opMa W MecTO pa3MeIleHHs BbIIIeyKa3aHHOH wMHOpManuu B
00pa30BaTeIbHOM YUPEXKICHUH:

- HA OUIMATHFHOM CaliTe yUpex IeHHs,

- Ha uH(OPMAIMOHHOM HopTasiehttps:/ www.cabinet.ruobr.ru/,

II. CranpapT npeaocTaBJ/IeHUs] YCIYTH

2.1. HauwmenoBanue yciyru: «lIpemocraBnenwe wuHpopMamuu 00 00pazoBaTEIbHBIX
nporpaMmax ¥ yueOHBIX IUIaHAX, pabouux Mmporpammax y4eOHBIX KypCOB, IIPEAMETOB, AMCIHUILINH



(Moyneit), roIOBBIX KaJeHIapHbIX yUeOHBIX rpadgukax» (naiee — Yeiyra).

2.2. Yemyra npefnocTaBisieTcs: Y UpexkICHHEM.

2.3. Pe3ynpraroM MpenoCTaBIIEHUs YCIYTH SBJIAETCS:

- TIPEJOCTaBIICHHE 3asBUTETIO MHPOpMaIK 00 00pa3oBaTelbHBIX IPOrpaMmax M y4eOHBIX
aHax, pabodumx mporpammax pabodux KypcoB, NPEIMETOB, AUCHMIUIMH (MOAYJEH), IOJOBBIX
KaJICHIapHBIX Y4YeOHBIX Tpadukax YUpekIeHHS Ha OCHOBAaHMM OOpallleHHH 3asBUTENEH — IO
tenedoHy, IPH JIAYHOM IpHEeMe, B IMHUCBMEHHOH (GopMe, a Takke IO JJIEKTPOHHOH MouTe WM Ha
caiite YupexaeHus,B HHOOPMAIIMOHHOM KHOCKe (IIPH HAJIMYHU TAKOBOI'0), HA MH(POPMALMOHHOM
nopranehttps://www.cabinet.ruobr.ru/;

- OTKa3 B MPEIOCTaBICHIH OQUITHATEHON HHOPMAITHH.

2.4. Cpoku nperoCcTaBIeHUs YCIyTH.

[IpeocraBiieHre yciayrn B YUpPeXICHHH OCYIIECTBISETCS E€XKEAHEBHO B TEYEHHE BCETO
pabouyero BpemeHu (m.1.5.1. HacTosINero periamMeHTa), 3a MCKIIOYEHHEM BBIXOJHBIX H
[pa3HUYHbBIX JHEH.

2.5. llpemocTaBieHHE YCIYI'H OCYIIECTBISIETCS B COOTBETCTBHH CO  CIEIYIOIIMMHU
HOPMAaTHBHO-ITPABOBBIMU aKTaMHU:

Koncrurymueit Poccuiickoit @eneparnyu, MpUHATas BCEHAPOJHBIM rosiocoBanueM 12.12.1993
(omyGiinkoBano B m3manusx "Poccuiickas razera”, 21.01.2009, Ne7, "CobGpanue 3akoHOAATEIbCTBA
P®", 26.01.2009, Ned, ct. 445, "TlapnamenTckas razera”, 23-29.01.2009, No4);

Kousenimeit o mpaBax peOenka (omoOpena ['enmepanpHOit Accambieeit OOH 20.11.1989)
(omyGmukoBano B u3nanuu "COopHUK MexayHapoaubIx qoroBopoB CCCP", Bemyck XLVI, 1993);

3akonom Poccuiickoit @enepanmu ot 24.07.1998 Ne 124-03 «O6 0CHOBHBIX rapaHTHSX IIPaB
pe6énka B Poccuiickoit @enepanuu» (omyOnukoBano B u3gaHusX "CoOpaHue 3aKOHOIATENIBLCTBA
P®", 03.08.1998, N 31, ct. 3802,"Poccuiickas razera", N 147, 05.08.1998);

®enepanbabiM 3akoHOM P® ot 29.12.2012r Ne 273 «O6 ob6pazoBaHun»;

3axonom Poccuiickoit @eneparuu ot 2 Mast 2006 rona Ne 59-D3 «O nopsiake pacCMOTPEHHUs
obOpamennii rpaxaan Poccuiickoit @eneparuny (omyOaukoBaHO B m3naHusX "Poccuiickas rasera’,
N 95, 05.05.2006, "Cobpanwue 3akononarensctsa PO", 08.05.2006, N 19, ct. 2060,"IIapaamenTcKas
razera", N 70-71, 11.05.2006);

®enepanbabiM 3akoHoM PO ot 27.07.2010 Ne 210-®3 «O6 opraHu3aluy IpeI0CTaBICHUs
rOCY/IapCTBEHHBIX W MYHHIHIIAIBHBIX YCIyr» (OImyOIMKoBaHO B M3JaHUsX "Poccuiickas razera”, N
168, 30.07.2010, "CoGpaume 3akonomarensctBa P®", 02.08.2010, N 31, cr. 4179 u Ha
oduIraIbHOM HHTEPHET-TIOpPTAJIe IPaBoBOM HH(opMaIuu http:/ Www.pravo.gov.ru);

[Tocranosnenuem IlpaBurensctBa Poccuiickoit ®@enepanuu ot 16.03.2011 Ne 174 «O6

yrBepkieHny [ToJ0KeHUs O JIMIIEH3UPOBAHUE 00pa30BaTeIbHOM AEATEIBHOCTHY (OIyOIIMKOBAHO B
nsnanusx "Cobpanne 3akonomarenserea PO" or 21.03.2011 N 12, ct. 1651, "Poccuiickoii rasere"
ot 25.03.2011 Ne 63);

PacniopsokenneM IlpasurenbctBa Poccmiickoit @enmepamu ot 25 ampens 2011 Ne 729-p
(omybnrkoBano B m3nanusx "Poccuiickas rasera”, N 93, 29.04.2011,

"Cobpanue 3akononarensctea P®", 02.05.2011, N 18, c1. 2679);

Ilpuxazom MuHoOpa3oBanuss Poccmiickoit ®enepanuu  or 23 wmrora 2000
Ne 1884 «OG yrBepxknenuu IToaokeHuUs 0 HOMydeHHH o01ero o6pa3oBanus B GpopMe dSKCTepHATA»
(pen. or 17.04.2001) (omyGmukoBan B m3manusx «Poccumiickas razera»n, N 131, 07.07.2000 r.,
"BrojyleTeHb HOPMATHBHBIX aKTOB (efepalbHBIX OpraHoOB HCIONHHUTENbHOM BiaacTH", N 29,
17.07.2000., "Poccwmiickoii razere” ot 19.05.2001);

[Tpukazom MunucrepcTBa obpazoBanusi Poccuiickoit @enepanuu or 9 mapra 2004 roxa Ne
1312 «O6 yrBepxaenun (enepasbHOr0 0a3UCHOr0 y4eOHOro IIaHa M IPUMEPHBIX y4eOHBIX
IUIAHOB JIJIsi 00pa3oBaTeNbHBIX yupexaeHuit Poccuiickoii denepanun, peaau3yromuX IporpaMMbl
obmero obpaszoBanms» (B pemakimu or 03.06.2011) (omyOnukoBaHo B u3naHusaX "BecTHuk
obOpazosanust PO", N 8, 2004, "O¢unmansHble J0KyMeHTHI B oOpaszoBanun”, N 16, 2004, "Bectaux
oOpazosaumss Poccum", N 13, mronp, 2011, "BectHuk oOpaszoBamus", N 13, umroms, 2011,
"A muHECTparop obpasosanus’, N 14, uione, 2011, "Odunuanbaele JOKyMEHTHl B 00pa3oBaHuu'",




N 23, aBrycr, 2011).

2.6. Jlns mpenocTaBieHUS YCIYTH 3asBUTEIb HampaBiseT (IPEACTaBISIET) CIEAYIOIIHe
JIOKYMEHTBHI:

- NIACBMEHHBIN 3alpocC 3asBUTENS, B TOM YHCIE 3apoc B (OpMe IEKTPOHHOTO JOKYMEHTA.
3anpoc B (hopMe NMEKTPOHHOTO JTOKYMEHTa MOXET OBITh HAIIPABJICH IO JIEKTPOHHOM MOYTE WA Ha
o(ULIHATBHBINA CANT yUpEkK ICHHS,

- B Cllydae HEOOXOAMMOCTH (€CNIM 3TO HEOOXOIUMO 3asBUTEIO JUIS IOJyYCHHS YCIYTH)
JIOKYMEHTBI M MarepHualibl, MOATBEPKAAIONINE JTOBOIBI 3asBUTEIIS JTUOO WX KOIHH, 3aBEpEHHEBIC B
YCTaHOBJIEHHOM TOPSIJIKE.

IIpu npemocraBieHMHM YyCayrm B YCTHOM (opMe © MOCPEICTBOM OOpalieHus K
UHQOPMAIIMOHHBIM CHUCTeMaM, uepe3 HWH(POPMAIMOHHBIA KHOCK (TIpH HAJMYHH TaKOBOTO)
JIOKyMEHTBI HEe TPeOyIOTCSL.

2.7. llepedeHb OCHOBaHMH IS OTKa3a B MpUeMe JIOKYMEHTOB, HEOOXOMUMBIX ISt
IPEIOCTABICHUS YCIIYTH.

2.7.1. B 3anpoce He yka3zaH MMOYTOBBINA aJpec, aapec MEKTPOHHOMN MOYTHI WK HOMEp (akca
JUIs HATIPABJIEHHWs OTBETA Ha 3ampoc JTu60 HOMep TededoHa, MO KOTOPOMY MOXHO CBS3aThCS C
HAIIPaBUBIIMM 3aIIPOC 3asIBUTEIIEM.

2.7.2. TexcT MUCBMEHHOTO 3armpoca He MOATAETCS MPOYTEHHIO, B TOM YHCle (aMUIUs U
TIOYTOBBIH aapec 3asIBUTEIIS.

2.8. OCHOBaHUSMH JUISI OTKA3a MIPEAOCTABIICHHS YCIYTH SBIISIOTCS

- OTCYTCTBHE JOCTAaTOYHOU MH(OPMAITHHU JJISI CCYIIECTBICHUS YCIYTH;

- eclM 3ampamuBaeMas HHQpOpMAIMs KacaeTcss TpPeThbHX JIMI[ 0e3 TpeIoCTaBICHUS
Oo(HUIMATBHBIX TOKYMEHTOB, YCTAHABIUBAIOIINX IIPABO IPEICTABIIATh UX HHTEPECHL;

- B OOpamieHuu coAepkKarcsi HEIEH3YpHble MO0 OCKOPOUTEIIbHBIE BBIPAKECHHUS, YIPO3BI
KHU3HU, 370POBBI0 M HMYIIECTBY pabOTHHKOB OO0IIE00pa30BaTEILHOTO YUPEXKICHHS, a TaKKe
YJIEHOB MX CeMbel (Takoe 3asBI€HHE OcTaeTcs 0e3 OTBeTa MO CYIIECTBY IOCTABICHHBIX B HEM
BOIIPOCOB, IIPY 3TOM 3asBUTENIO COOOMIAETCS O HEJOMYCTUMOCTH 3JI0YIIOTPEOICHHSI TPaBOM);

- B IUCBMEHHOM OOpAaIleHUH 3asBUTENS COJAEPIKHUTCS BOIPOC, HA KOTOPhI €My MHOTOKPATHO
JIaBAJINCh ITMCBMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHEE HANPABISIEMBIMH OOpaIlCHUSIMH, U
IIPH 3TOM B 0OpaIlieHUu: HE MIPUBOISATCS HOBBIE JJOBOJBI MJIA OOCTOSTEILCTBA;

- OTBET II0 CYIIECTBY IOCTABICHHOTO B OOpAIeHWH BOIPOCAa HE MOXET OBITh IPEACTaBIICH
0e3 pasrIalmeHus CBEACHUHM, COCTABISIONIMX TOCYJAPCTBEHHYIO WIH HHYIO OXPaHAEMYIO
dbeneparbHBIM 3aKOHOM TaifHy (3asBUTENIO COOOIIAETCS O HEBO3MOXKHOCTH JaTh OTBET B CBS3H C
HEJIOIYCTUMOCTBIO pa3IIallleHUs yKa3aHHBIX CBEJICHUI);

- B XOZI€ JINYHOTO TIpHeMa I'paXKTaHHHY MOXET OBITh OTKa3aHO B JajbHEUIIIeM pacCMOTPEHUU
oOpaleHus, eciau eMy paHee ObLT JaH OTBET 10 CYIIECTBY ITOCTABICHHBIX BOIIPOCOB.

2.9. B COOTBEeTCTBHM C JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM YCIyra IpeIoCTaBIsIeTCs
OecIuiaTHo.

2.10. MakcumanpHBIH CpOK OXKUIAaHUS B OYEpEIH TPH Tojade 3armpoca Mpu MpeaoCTaBIeHUH
YCIIyTH:

2.10.1. Peructpanusi mECEMEHHOTO OOpAICHUS TPH TOJa4e €ro 3asBUTE]EM B yUPEXKICHUE
OCYIIECTBIISIETCS B IPUCYTCTBUU 3asIBUTEJIS.

2.10.2. MakcumanbHBIH CPOK OXHUJAHHS B O4Yepend IpH Iepefade OOpamieHUs IyTeM
oOpallleHuss K PYKOBOAUTENIO YYpPEXJICHHS (YIOJTHOMOYEHHOMY JIMIY) 10 MOMEHTa IIpuemMa
oOpalleHus T0JDKEH COCTaBIATh He Ooiee 15 MUHYT.

2.11. Cpok U IOPSIOK PETUCTPALIUH 3aIpOca 3asIBUTEIIS O TPEOCTABICHUH YCIYTH:

2.11.1. Perumctpamusi 3ampoca 3asBHTENS O TMPEIOCTABICHUH YCIYTH OCYIIECTBIISETCS
OTBETCTBEHHBIM Pa0OTHUKOM yUPEKICHUS.

2.12.  VYcranaBnuBaroTcs  CleAylolmpe TpeOOBaHHSA K  MOMEHICHUSAM  YUPESKICHHS,
YUYaCTBYIOILETO B IIPEOCTABICHUH YCIYTH:

2.12.1. Ilomemenue aist mpueMa 3asBUTeNeH 0003HaYaeTCst TaOMUKOM ¢ yKa3aHHEM HOMepa
kaOuHeTa, (aMuInii, IMEH, OTYECTB, HAMMECHOBAHUH JIODKHOCTEH OTBETCTBEHHBIX PabOOTHHKOB,



YYaCTBYIOIIMX B OKA3aHUH YCIIYTH, PeXKHMa paboThI.

2.12.2. Jlns oxxugaHus mpréMa 3assBUTEISIM OTBOISTCS MECTA, OCHAIIICHHBIE CTYJIBIAMH.

2.12.3. B Mecra s OXHIaHMS IpHeMa IODKEH OBITh obecredeH CBOOOIHBIA TOCTYII
3asBUTEJIEH B Yachl pabOTHI YUPEKICHHUS.

2.12.4. Paboyee MECTO OTBETCTBEHHBIX PAOOTHHUKOB, YYAaCTBYIOIIHMX B IPEIOCTaBICHUU
yeiyrH, oGopyayercs TeaedoHoM, $HakcoM, KOIHPOBAIBLHBIM AINApaToM, KOMIBIOTCPOM H Jpyro
OPITEXHUKOH, MO3BOJIAIONIEH CBOCBPEMEHHO H B MOJHOM O0ObEME OPraHH30BaTh IPENOCTABICHUE
YCIYTH.

2.13. Tloka3zaresiMiA JOCTYIHOCTH M Ka4eCTBa YCIYTH SIBIISFOTCS:

- CBOEBPEMEHHOCTH IPENOCTABICHUS YCIYyTH B COOTBETCTBHM CO CTAHAApPTOM €€
IIPEI0CTaBIICHHNS;

- TOJHOTA, aKTyaJbHOCTh W JOCTOBEPHOCTH HMH(OpPMAIMK O MOPSIKE MPEIOCTaBICHHUS
YCIIyTH, B TOM YHCJIe B 9JIEKTPOHHOM (opme;

- J10J15 0OOCHOBAHHBIX KaJ00 K OOLIEMY KOIHYECTBY OOCIY)KEHHBIX TPaXkIaH IO TaHHOMY
BUJY YCIIyTH.

2.14. KoHcynbTalMy IO BOIPOCAM IPENOCTABICHHS YCIYTd IPOBOIAATCA PYKOBOAMTEIIEM
MAJIOY Ne 43 «JleTckuii cag KOMOMHMPOBAHHOIO BHa» O CICAYIOLUIMM BOIIPOCAM:

- CPOKH IIPEIOCTABIIEHHS YCIIyTH;

- HOPSANOK OOKAJIOBaHUs HEHCTBHM (Oe31eHCTBUS) M PEIICHHH, OCYIIECTBIACMBIX |
[IPUHAMAEMBIX B XOZI€ IIPEIOCTABIICHUS YCIIyTH.

KoHCyIbTaluk MPEIOCTAaBIIIOTCS B TEYEHHE BCEro Cpoka MPEJOCTaBJICHUS yCIyTH.
KOHCY/IBTAI|MH TI0 TIOPSIKY TIPEIOCTABIEHHS. YCIIYTH OCYIIECTBIIAIOTCS YUPEKACHHEM OCCIIATHO.

I11. CocTaB, NOC/1€10BATEILHOCTh U CPOKH BbINOJIHEHHS
aIMHHHCTPATHBHBIX POLEAYP, TPEOOBAHHS K MOPS/IKY X BBINOJIHCHHS, B TOM 1HC/Ie
0c00EHHOCTH BHINOTHEHHS 2 AMHHUCTPATHBHBIX MPOLETYP B JIeKTPOHHOH (opme

3.1. OpraEmsanus TpeNOCTaBICHHMs ~ YCIyrM  BKIIOYaeT B cebs  Clepyromme
aJIMUHHCTPATUBHBIC IEHCTBHS:

- IIPUEM U PETHCTPAIUS IMCHMEHHBIX 00pallleHui 3asiBUTENICH;

- IPUEM YCTHBIX OOpaIleHuii OT 3asBUTEIIS;

- IIOZTOTOBKA HEOOXOMMO# HH(POPMAIINHK;

- HaIpaBJIeHHe MMCBMEHHOTO OTBETA [0 PE3YNbTaTaM PacCMOTPEHHS OOPAIIECHHS 3asBUTEIIO.

3a TOJTyYeHHeM YCIIyTH 3asBUTENb MOXKET 0OPATHTBCS CIIEIYIOIIMMH CIIOCOOAMH:

- IIOCPE[CTBOM JIMYHOTO [HCBMEHHOTO MIM YCTHOTO OOpAIlCHHsI HEMOCPEICTBEHHO B
YupexaeHue;

- YCTHOTO OOpAIIEHHUsI C HCIOIB30BAHMNEM CPEJICTB TeIEHOHHOM CBI3H;

- IOCPEICTBOM MMHCEMEHHOTO 0OpaleHH s 110 [04Te,

- IIOCPEICTBOM MHCHMEHHOTO 00paIeH s 110 3IEKTPOHHOM TT0YTe,

- IOCPEICTBOM ITHCHMEHHOTO OOpaIeHUs Ha OQUIHATEHOM calTe YupesxieHus,

- B HHPOPMALMOHHOM KHOCKE (TP HAJIMYHUH TAaKOBOIO),

- Ha HHMOPMAIIMOHHKIX TIopTanax http://www.kuz-obr.ru/, https://www.ruobr.ru/.

Kputepuem mnpuHsTHs pemenus pykopogureneM MAJIOY  Ne 43 «Jletckmit  caj
KOMOMHHMPOBAHHOTO BHJIa» SBIISETCS BO3MOXKHOCTh OKa3aHUsl YCIYIH.

[Tocien0BaTenbHOCTh AJIMHHUCTPATUBHBIX MPOLELYD, BBIIOIHAECMbIX IPH MPEI0CTABICHHH
yciIyru, okazana Ha 6rok-cxeme B [Ipunoxennu Ne 1 x Permamenty.

3.2. IlpueM ® perumcrparsi NHUCBMEHHBIX, MOCTYNHMBIIMX IO 3JICKTPOHHOH IIOYTE, Ha
opUIMAIBHBIN CAiT YUpesKIeHHs, 0OpaleHHH OT 3asBUTEILS.

3.2.1. OcHoBaHMEM JIs Hayajla aIMAHUCTPATUBHOM IPOLEYPHI 110 MPUEMY U PErUCTpaluu
IHCBMEHHOTO OOpaIleHus OT 3asBUTENS SBISETCS JMYHOE OOpAIlCHHe 3asBHUTEIS, MOCTYILICHHE
IIHCHMEHHOTO OOpaIIeHHUs 3aABUTENIS 110 TI0YTe WM B SIEKTPOHHOM BHJI€ (HA OQUIHAIBHBIN CAHT,
0 DIEKTPOHHOM modTe) B YUpEeXIEHHe IO BOIPOCY TpEeNOCTaBieHus HHopManuu 06




o0pa3oBaTelNbHBIX INporpaMMax M Y4eOHBIX IUTaHaX, pabovuX MporpamMMax ydueOHBIX KypCOB,
IIPEJMETOB, TUCIUILINH (MOIYJIeH ), TOIOBBIX KaJeHIApHBIX yUeOHBIX rpadukax.

3.2.2. PaGoTHUK Y4pexaeHHs, OCYIIECTBIISIOMUI MpUeM TOKYMEHTOB OT 3asBUTENS IIPU
€ro JMYHOM oOpalleHuy, IpUHMMaeT oOpalieHue (3ampoc) 3asBHTENA UL PETHCTpAIUd
oOpareHus (3ampoc) B KypHaJie PerHCTPallui B IeHb OOpalleHUs 3asBUTEIS.

Ilpu nocrynmnenuu B VYupexaeHue oOpalieHHs 3asBHTEIS IO JJIEKTPOHHOM IoYTe C
yKa3aHMEM aJipeca 3JIeKTPOHHOM IOYTHI M (MJIM) IOYTOBOTO ajpeca IOJib30Bareis, pabOTHHK,
OTBETCTBEHHBI 3a INPHEM M OTNPAaBKy JOKYMEHTOB IO JJIEKTPOHHOM IOYTE pacIiedarhiBacT
yKa3aHHO€ 0OpallleHue ¥ PETUCTPUPYET B YCTAHOBICHHOM MOPSIJIKE.

3.2.3. AQMuHHCTpaTHBHas IIpOIeAypa 3aBEpLIACTCS PErHCTpaldeil  MOCTYIHBIINX
oOpalteHuit oT 3asBUTES.

3.3. B cimydae ecnu 3asBUTENs OOpATUIICS C YCTHBIM OOpaIleHHEM O TOJyYEHHH YCIIyTH,
COOTBETCTBYIOIIAsT HMHGOpPMaNUs NPEIOCTABISETCS YCTHO HE MMO3AHEE 15 MHHYT ¢ MOMEHTa
oOpalleHus B cIydae, €ClIi H3JI0)KEHHbBIE B YCTHOM OOpalieHuu (hakThl B 00CTOSTENHCTBA SIBIISIOTCS
OYEBUHBIMH U HE TPEOYIOT JOMOTHUTETBHOM TPOBEPKH.

3.3.1. YerHble oOpalleHust He peTUCTPUPYIOTCS.

3.4. IlogroroBka HEOOXOMUMOM UH(POPMAIIHH.

3.4.1. OcHoBaHMeM /s Hayaja AJAMUHHUCTPATHBHOM IIPOIEAYpHI  SBISETCS Iepeaava
IIMCEMEHHOTO OOpalleH s 3asBUTENS Ha paccMoTpenue pykoBoautemo MAJIOY Ne 43 «Jletckuii can
KOMOMHHMPOBAHHOTO BH» B JICHb PETHCTPAIIHH.

3.4.2. Pyxoonutens MAJIOY Ne 43 «JleTckuii cag KOMOWHHPOBAHHOTO BHIA» OIPEIETISET
paboTHMKa YUpexIeHHs, OTBETCTBEHHOIO 3a PacCMOTPEHHE OOpaIleHHs] W IOATOTOBKY MPOEKTa
OTBETa 3aBUTEIIO (J1ajiee — UCTIOIHUTEIh ).

3.4.3. UcnonHuTeNb:

- obecrneynBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE  PacCMOTPEHHE
IHCBMEHHOIO OOpallleHusl, B CIydae HEOOXOAMMOCTH — C YYaCTHEM 3asBUTEJsI, HAIPABHBIIErO
oOpaleHue;

- TOTOBUT IIPOEKT OTBETA HA IMUCbMEHHOE OOpallleHue W He Mo3aHee | JHS 10 UCTCUCHHS
CpOKa IPENOCTaBICHHs YCIYrd, IPEICTaBsIeT Ha NOANUCH pykoBoautenro MAJIOY Noe 43
«JleTckuii cas KOMOMHUPOBAHHOTO BUAY.

3.4.4. AnvuHHCTpaTHBHAs IpOIeIypa 3aBepliaeTcs IOANUCAHHEM PYKOBOIHUTEIEM
quemneHI/m OTBE€TA HA IIMCBMECHHOE 06pameHHe 3asIBUTCIIS.

3.4.5. Cpok paccMOTpeHHs] MUCHMEHHBIX 3allpOCOB, a TAKXKE 3alpOCOB, MOCTYIHBIIHX B
(GopMme 2JIEKTPOHHOTO JOKyMEHTa (IO 3JIEKTPOHHOM MOYTe WM HA CAWT YUPEKIEHHs) HE JOJDKEH
npesbimarh 30 KaJeHJapHBIX JHEH CO JHS UX PETHCTPAIIUH.

B wuckmrouMTenpHBIX Clydasx CpPOK PacCMOTPEHHs 3ampoca MOXET OBITh MpPOIJICH
pykosoaureneM MAJIOY Ne 43 «/lerckuii caq KOMOMHUPOBAHHOTO BHIa», HO He Oojiee yeM Ha 30
JHEM, C yBEIOMJICHHEM 3asBUTENS O MPOJICHUH CPOKa pacCMOTPEHHUs ero obOpaieHus (3ampoca).
VYBEIOMIICHHE IIPOU3BOAUTCA croco0aMu, OOECICYMBAIONIMME  ONEPATHBHOCTH  MOJYUCHHUS
3agBUTENIEM yKa3aHHON MH(popManuu (TenedoHorpamMma, axc, IMeKTPOHHAs [T0YTa).

3.4.6. Eciim  3ampoc o0 NOTyYeHUH YCIIYyI'H CBs3aH ¢ 00XKaJOBAHHEM CYIeOHOTO pelleHHs, B
TeueHue 7 (ceMH) QHEeH co AHS PErHcTpalliéd TaKoro 3ampoca OHO BO3BPAINACTCs 3asBUTEIO,
HalpaBUBIIEMY OOpallleHHe, ¢ Pa3bsCHEHUEM MOPsI/IKa 00XKaTOBAHHUS JAHHOTO CYIeOHOTO PEIICHHUSI.

3.5. HampaBneHue NHMCBMEHHOrO OTBETa 3asBUTENIO [0 pPE3yJIbTaTaM pPacCMOTPEHHS
oOparieHus.

3.5.1. OcHoBaHMEeM I Havaja aIMUHHCTPATHBHOW MPOIEIYPhI SBJISETCS PETHCTpAIus
IIUCBMEHHOIO OTBETa, NoAnMcaHHOro pykoomutenreM MAJIOY Ne 43  «Jlerckuii can
KOMOMHHPOBAHHOTO BHIa» (IIPUCBOCHUE UCXOISIIEr0 HOMEPA).

3.52. PabGotHuk  YupexIeHUS, OCYIIECTBISIOIIUM  pPETHCTPALUIO  HCXOISIIEH
KOPPECIOHIEHIIUH, PETUCTPUPYET NUCBMEHHBIA OTBET B XKYPHAJIE PETUCTPAIMU B JICHB ITOAITUCAHHUS
npoekra orseta pykoBoauteneM MAJIOY Ne 43 «Jlerckuit ca KOMOMHHPOBAHHOTO BHJIA».

3.5.3. AIMMHUCTpaTHBHOE IEWCTBUE 3aBEpIIACTCs HAIpPaBICHHEM OTBETA 3aSBUTEIIO IO



[IOYTOBOMY aJIpeCy /WK afipecy dIEKTPOHHOI MOYTHI, yKa3aHHOMY B MMCHMEHHOM oOpaleHuu.

36. 3asBATe]> MOXKET IONYy4dHTh yciuyry depe3 HMHGOPMAIHOHHBIE  CHCTCMBI
(http://www.kuz-obr.ru/, https://wWww.ruobr.ru/) IyTeM PETHCTPALUH JIHYHOrO KabWHeTa (uepe3
snorus/mapons win CHUJIC) miu npyu 00pameHuu K oHIHAILHOMY CalTy, HHYOPMAIIOHHOMY
CTEHILY.

IV. (I)Oprl KOHTPOJIA 32 HCIOJTHEHHEM aIMHHHCTPATHBHOIO peryiaMmeHTa

4.1. Texymuii KOHTPOJb 33 COOMOICHHEM H HCTIOIHEHUEM OTBETCTBCHHBIMH pabOTHUKAMH
[1OJIOXCHHMH HACTOSIIETO PEraMeHTa, yCTAaHABIHBAIOIIMX TPEOOBAHMS K TIPENOCTABICHHIO yCIIyTH
ocymecTssiercst pykoBogurenem MAJIOY Ne 43 «Jlerckwmii cax KOMOMHMPOBAHHOTO BHIAY..

4.2. KOHTpOJIb 3a TIPEOCTABICHAEM yCIIyTH YUPEKICHUEM OCYLIECTBIIACTCS YIIPaBICHHEM
obpazopanus axMuHHCTpanuu I KemepoBo MyTeM MPOBEIACHH: MPOBCPOK coOmoneHus H
UCITOJTHEHUSI TTOJIOKEHUH HACTOAIIETO periiaMeHTa.

4.3. KoHTpOJIb MOJHOTHI M KaUeCTBA MIPEJOCTABIEHHUS YCIIyT ! BKIIIOYACT B ceost:

- TIpOBEJIEHUE TIPOBEPOK, BBIABICHUE M INPHHATHE MEP K YCTPaHCHHIO M HE JIOTTYIIIEHUIO
HapyIIeHui paB MoIyYaresiei yCIyTH,

- paccMOTpeHWe, IPUHATHE PEUICHAH U MOArOTOBKY OTBETOB Ha obpareHns moTyJarenei
YCIyTH, COIepXalluX KanmoObl Ha  pElICHHs, neiictBusi  (Oe3MeUCTBUS)  PYKOBOIUTEIS
(YIIOJTHOMOYEHHOTO JIWI[a), OTBETCTBEHHBIX pabOTHUKOB Y UPEKICHHUS.

4.5. Tlo pesynsraraM INpPOBENEHHBIX MPOBEPOK, B CIy9ac BHIABICHHSA HapYIICHUN IpaB
oydaresiedl  yCIyrd, OCYIIECTBISCTCS NPHUBJICYCHUE BHHOBHBIX JIMIL K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoit denepanui.

4.7. PaGOTHWK, OTBETCTBEHHBIH 3a IMPENOCTABICHUE YCIYIH, HECET IUCIHUINIMHAPHYIO
OTBETCTBEHHOCTH 3a pelleHus W JeicTBus (Oe3neicTBHUE), TPUHUMAEMBIE (ocyIecTBIsIEMBIE) B
XOJI¢ TIPOBE/ICHUS aIMUHUCTPATHBHBIX POLE/YP, YCTAHOBIECHHBIX HACTOSIIMM PEIJAMCHTOM.

V. locyne6ubiii (BHeCY1eOHBII) MOPS/IOK 00/KAT0BAHMS naecTBH
(Ge3neiicTBHs) U pelIeHHI Oprana, NpeJoCTaBJISIIOMEero
MYHHIMIATLHYIO YCIYTY, a TAKiKe J0/IKHOCTHBIX JIHIL

5.1. 3asBUTENb BIpaBe 00XKaJlOBaTh JEHCTBUS (Ge3zeiicTBUE) U pEMICHHUS, IPUHUMAEMBIC B
XOJI€ TIPEIOCTABICHUS YCITYTH.

5.2. 3asBUTENH BIOpaBe OOPATUTHCS C HKAJIOOON JTHYHO (yCTHO) WU HAIIPaBUTh MHCBMEHHOE
3asIBIICHUE WK JKaI00y (J1anee - MICbMEHHOE 00pallleHue).

VYeTHOE oOpalieHne IOIyCKAaeTCsi B XOJ€ JIMYHOIO MpHeMa. JIMuHBIA TIpUEM IIPOBOIUTCS B
COOTBETCTBMHM C rpaduKoM JMYHOrO TpHEMa JOJDKHOCTHOTO JIMI@, KOTOPOMY alpecOBaHO
oOparieHue.

5.3. B cirydae ecii M3JOKCHHBIE B YCTHOM OOpaIleHuH (akThl # 00CTOATENHCTBA SBILIOTCA
OUEBHIHBIMH W He TpeOyIoT OTOIHMUTEIBHON IPOBEPKH, OTBET Ha o0OpallieHle C COIIacus
3aMHTEPECOBAHHOIO JIMIA MOXET OBITh J@H €My YCTHO B XOZAC JHMHHOIO MpHEMA. B ocranpHBIX
CIlydasx, TI0 CYIIECTBY MOCTAaBICHHBIX B OOPAIEHHH BOIPOCOB 1aeTCs HCHMEHHBIN OTBET.

5.4. TluceMeHHOE OOpareHue, MOUICKMT PErHCTPALUK M PACCMOTPCHHIO B IOPAAKE H B
CpOKH, ycTaHOBIEHHBIE DeiepalbHbIM 3aKOHOM «O TopsIJKE PACCMOTpPEHHs OOpaIeHUN IpakIaH
Poccuiickoit ®egepanuuy» ot 2 mast 2006 rona Ne 59-@3.

5.5. Tlpu oOpameHnuu Trpaxiaad ¢ IHCbMCHHBIM obpaleHreM yKa3aHHOE OOpalieHue
paccMarpuBaetcs B Teuenue 30 JHEH cO JHSA €0 perucTparui. B HCKIIIOUHTENBHBIX CIydYasx, a
TaKke B CiIydae HANpaBICHHs 3alpoca OpraHaM MECTHOrO —CaMOyNpaB/CHUs, OpraHaM
rOCYIapCTBEHHON BJIACTH, HHBIM OPraHM3allMsAM WM JIOJDKHOCTHBIM JIHIAM  JULA MOJTy4EHHUS
HeOoOXOMMBIX Ul PACCMOTPEHHsI OOpaIIEHHs JJOKYMEHTOB M MaT€PHAIIOB, PYKOBOIUTE/IH MAJIOY



No 43 «Jlerckuii cag KOMOWHHUpPOBAHHOTO BHAA» (OTBETCTBEHHBIM paOOTHUK), KOTOPOMY
HaIpaBleHO oOpalieHue, BIpaBe NPOUIUTh CPOK paccMOTpeHHs obparneHust He Oosee yem Ha 30
JTHEH, yBEIOMHB O IIPOJIJICHUH CPOKA €r0 pACCMOTPEHHUS 3asIBUTEIIS.

5.6. 3asBUTENIb B CBOEM ITUCHMEHHOM OOpalleHUU B 003aTEIbHOM MOPSIKE YKa3bIBaeT: JTUO0
HaMMEHOBAaHUE OpraHa, B KOTOPBIM HampaBlsIeT NMUCBMEHHOE obOparneHue, JUO0 (haMIIHIO, UM,
OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIMNA WU (WMJIM) €ro JOJDKHOCTh, a TaKXe CBOU
bamMunio, UM, OTYECTBO, MOYTOBBIA aJpec, MO KOTOPOMY JOJDKHBI OBITH HAIPaBJICHBI OTBET,
yYBEIOMJIEHHE O Iiepeajpecani OOpalleHus, H3JIaraeT CyTh MPEAJIONKESHUS, 3asBICHUS WM
KaJI00BI, CTABUT JIMYHYIO MOIIHUCH H JIaTYy.

B noarBepxaeHue CBOMX JIOBOJOB 3asBHUTENb BIPAaBE INPUIOKHUTH K IMTHUCBMEHHOMY
oOpaleHuI0 He0OXOAUMBIE IOKYMEHTHI U MarepHalibl, TU00 UX KOIIUU.

5.7. PykxoBomutens MAJIOY Ne 43 «Jlerckuii caq KOMOMHHPOBAHHOTO BHJIa», KOTOPOMY
HampaplIeHo oOpaineHue, obecrneynBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMOTpeHue oOparieHusl.

ITo pesynbraram paccmorpenusi odpamenus pykoomutenem MAJIOY Ne 43 «Jlerckuit cax
KOMOMHHPOBAHHOTO BHUa» MPUHUMAETCSI PEIICHUE MO CYIIECTBY IOCTABIEHHBIX B OOpalleHUH
BOIIPOCOB.

5.8. Ecnu B mucbMeHHOM OOpalneHuy He yKa3aHbl (paMuius 3asBUTENIS, ¥ IOYTOBBIA ajpec,
10 KOTOPOMY JOJDKEH OBITh HAIIPaBIIEH OTBET, OTBET HAa OOpallleHUE HE JaeTCsl.

5.9. Ecnm TeKkcT NMCHbMEHHOTO OOpalleHus He MOAJAeTCsl MPOYTEHUIO, OTBET Ha OOpalieHue
HE JaeTcs, 0 4eM cooOIaeTcs 3asBUTENIO, HANpaBUBIIEMY OOpallleHue, eciau ero (Gamuius u
HIOYTOBBIH apec MOATAI0TCS IPOYTECHHUIO.



IIpunosxenue Ne 1

K perjiaMeHTy

npenocrasiienus yeayru «lIpexocraBienne
uHpopManuu 006 06pazoBaTeIbHbIX IPOrpaMMax

4 y4e0OHBIX IJIaHAX, pado4ux nmporpamMmmax

y4eOHBbIX KypcoB, IpeIMeTOB, IMCIHUILIHH (Moay.eii),
roI0BBIX KaJIEHIaPHBIX YU4eOHbIX rpauKax»

brnok-cxema mocnenoBaTeIbHOCTH AEUCTBUN
IIPH TTPEIOCTABIEHUH YCIyTH
«[Ipenocrasienre uHGopMaIwK 006 00pa3zoBaTeIbHBIX MPOrpaMMax U yueOHBIX
IU1aHax, pabodux MmporpaMMax yaeOHBIX KypcoB, IPeIMETOB, AUCLUIUIMH (MOIYNel),
TOJIOBBIX KaJIeHJapHBIX YYeOHBIX rpadukax»

MAJTIOY Ne 43 «/leTckuii cag KOMOHHHPOBAHHOTO BHAA

___________ ook b ‘

I 2
| Tlpuem oOpaieHus OT 3assBUTENIS, [Tpuem oOpalenuii OT 3asBHTEN,
: MOCTYIHBIIKE B YCTHOU (opme (110 MOCTYITMBIIUX B TUCHMEHHON

| TenedoHy, Ha JINYHOM IIpHEME) ¢bopme, 110 AIEKTPOHHO# HOUTE,

|

|

|

|

Ha OHUIIHATBHBIN CaiT
YUpEKICHUS

I

Perucrpartust moCTy MABITHX
oOparieHuit

I [IpenocraBienne NOJIHOTO U I
: OIlepaTUBHOTO HH(YPOPMUPOBAHHUS 1O :
| CYTH IOCTaBJICHHBIX BOIIPOCOB, |
I I
I I
I I
I

IperoCcTaBIeHHE HHHOPMAIHHU O
TIOJTyYSeHUH HHPOPMAIIMU U3 IPYTUX
MCTOYHUKOB

[TogroroBka oTBETa Ha
7 MMUCEMEHHOE oOpaIeHue

A

Hamnpasnenne otBeta
3asBUTENIO (10 IOYTE, HA
JJIEKTPOHHBIN ajpec, Ha
ouMaTEHOM caiiTe
YUPEKICHUS )
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